Replace areas in bold, italics surrounded by *** with appropriate information

*** date ***

Dear friend/family of *** name of pilgrim ***,
*** name of pilgrim *** will be attending a spiritual renewal retreat called "the Walk to Emmaus"  (Luke 24:13-35) on *** walk dates ***.  The retreat will be held at St. Anne’s Convent in Melbourne, Kentucky.

At one point during the weekend all those attending the retreat will receive letters from relatives and special friends.   *** I\We *** have experienced the same Walk to Emmaus in the recent past and can assure you the reading of these letters is a very meaningful part of the entire experience.  Hopefully this will be a complete surprise to *** name of pilgrim *** so please help make it special by keeping it a secret.  If you know of someone you think would like to be included, please pass their name and address along to *** me\us ***.

*** I\We *** hope you will take the time to write *** name of pilgrim *** a letter. This is a great opportunity for you to express your appreciation of *** him\her ***. You may want to recall a humorous event or special moment that happened which has special meaning for the two of you.  In any event, remember, it is a personal letter, read only by *** name of pilgrim ***, that is meant to be uplifting and encouraging which will add to *** his\her *** retreat.  The length of the letter is not important but your participation is, so don't miss out on this opportunity to let *** name of pilgrim *** know what *** he/she *** means to you.

After signing your letter, seal it in an envelope with *** name of pilgrim ***’s name on the outside. Then place that envelope in another envelope and mail it to the below address as soon as possible!  If you prefer, you can send *** me\us *** a letter via e-mail.   *** I\We *** would appreciate receiving your letter before *** date ***.  

Please feel free to call *** me\us *** if you have any questions or need more information.  Thank you for taking the time to participate in this very special event in *** name of pilgrim ***’s life! *** I\We *** know *** he\she *** will enjoy hearing from you.

Gratefully,

*** your name ***

*** your phone number ***

*** your address ***

*** your email address ***
* Obviously a message sent via electronic mail will come into my computer and need to be printed out.  I will not “read” the letters but will check to make sure printing is successful.

